
Application for Employment -Confidential

OurOrganisation is anequal opportunities employer andwelcomesapplications fromall. We
applyobjective scoring toour recruitment and selectionprocess andadvise you to look to the
jobdescription andperson specification for guidanceas to the requirementsof the job role to
which youare applying.

Informationprovided touson this formwill be treatedasconfidential personal informationwhich
will be handled in linewith theDataProtectionAct

Application for positionof:__________________

Wheredid you see this position advertised?:__________________________________

Personal Details

Interview

Are youavailable for an interviewon thedate
specified? If specified?

Yes /No

If not, pleaseprovide your earliest available
date(s) for the interview.

If youhaveadisability, please tell us if there
are any ‘reasonable adjustments’wecan
make toassist you in your applicationorwith
our recruitmentprocess.

E.g. groundfloor venue, sign language,
interpreter, audio loop…

ApplicationReferenceNumber:

Title: Mr Mrs Miss Ms Other Address:

Forename:

Surname: Postcode:

TelephoneNumber: Email Address:



Driving

Doyouhavea validdriving licence? Yes /No

Pleaseprovidedetails of anyendorsements.

Doyouhaveaccess to acar forwork
purposes?

Yes /No

Doyouhaveorwill youobtainbusiness use
insurance?

Yes I have / Yes Iwill obtain formy start date /
No

Current/Most Recent Employment

Nameofemployer: Position Title:

Employer address: StartDate:

Salary:

Postcode: Contract Type:

TelephoneNumber: Dateof
leaving/notice
required:

Reason for leaving:

PositionResponsibilities:

ApplicationReferenceNumber:



EmploymentHistory

Pleaseprovideaminimumof ten years’ employment history unless youhave fewer yearsof
employment. Please indicatewhat youweredoing in anygaps in your employment.

Nameandaddressof
employer

Job Title andDuties Salary
upon
leaving

Reason for
leaving

Years and
months
with
employer

Job Title:

Duties:

Job Title:

Duties:

Job Title:

Duties:

Job Title:

Duties:

ApplicationReferenceNumber:



References

Youare required toprovidea reference fromyour current ormost recent employer. If youhave
comedirectly fromeducation, pleaseprovidea referee fromyour last placeof educationor
training.

Referee 1 Referee 2

Please indicate referee type:
Employer/Academic

Please indicate referee type:
Employer/Academic

Nameof referee Nameof referee

Relationship to you
(e.g. linemanager)

Relationship to you
(e.g. linemanager)

Referee’s job title Referee’s job title

Nameof company Nameofcompany

Address including
postcode

Address including
postcode

Email address Email address

Professionalmemberships

Theposition requires thepost holder tobeamemberof a numberofprofessional associations
and tohold specific licences asdetailedasper the jobdescription/PersonSpecification

Licence/Profession
al Association name

Membership level /
licencedetail

Dateof issue Dateof expiry Held
since
(date)

ApplicationReferenceNumber:



Convictions and theDisclosureBarringService

This position is exempt from theRehabilitationofOffendersAct 1974. As such youare required to
discloseboth spent andunspent convictions as youwill beworking in an areawhich is
categorisedas “RegulatedActivity”. Any joboffermade to youwill alsobeprovisional subject to
receipt of a satisfactory EnhancedDisclosure andBarringCertificate.

Failure to reveal information relating toconvictions that youare required to identify could lead to
withdrawal of anofferof employment.

UnspentConvictions

Theposition towhich youare applying is protectedby theRehabilitationofOffendersAct 1974.
Youdonot have todeclare spent convictions. Youare however required todiscloseany unspent
convictions.

Failure to reveal information relating toconvictions that youare required to identify could lead to
withdrawal of anofferof employment.

ApplicationReferenceNumber:

Conviction /Caution / Reprimand /Warning Dateof
conviction

Spentor
unspent

Datewill be
spent

Conviction /Caution / Reprimand /Warning
(Please indicate all details for each)

Dateof
conviction

Spentor
unspent

Datewill be
spent



Disclosure andBarringCertificate

Theposition towhich youare applying is subject to anenhancedDBSCertificate.

DoyouhaveaDBS
Certificate?

If yes,what is its issue
date?

Have you registered
for theonlineDBS
update service

If youhavea
disclosure, is this
standardor
enhanced?

Doyougive
permission for us to
access your online
DBS information?

Qualifications

The role is subject toessential qualifications as listedon the JobDescription. Please list all
qualifications youhold.
Pleaseenter yourmost recentqualifications at the topandworkbackwards throughdates
achieved.

Nameof
qualification

Subject(s)
covered

Level of
qualification&
gradeachieved

Date
qualification
awarded

Institute you
achieved this
through
(School/Training
Co. name)

ApplicationReferenceNumber:



Suitability

Please refer to the jobadvert, JobDescription andPersonSpecification aswell as thecompany
website tocomplete this section. Pleasecontinueona separatepieceofpaper if needed.

Skill/Knowledge/Experience Providedetails on howyoumeet this criteria

Previousexperience in aCareEnvironment as
anemployedworker or unpaidworker

Ability to actively listen andunderstand the
importanceofdoing so.

Ability toworkonown initiative

Knowledgeof how topromotedignity and
privacy

Company values Providedetails on howyoumeet this criteria

The right of independencewill be respected
andencouraged for all ServiceUsers.

Personal choice inopportunities and lifestyle

Understanding the importanceof
confidentiality

Specifics Providedetails on howyoumeet this criteria

Understand the importanceof recognising
that everyonehasdifferent values, culture
andbeliefs.

ApplicationReferenceNumber:



Health andSafety compliance is key in this
role

Safeguardingcompliance is key in this role

Whatparticular strengthsdoyoubelieve youwouldbring to this role?

Declaration

1. I confirm that the above information is complete andcorrect and that any untrueor
misleading informationwill givemyemployer the right to terminate anyemployment
contract offered.

2. I agree that thecompany reserves the right to requireme toundergoamedical
examination in theeventofmyappointment.

3. I herebygivemyconsent to theCompanyprocessing thedata suppliedon this
application for thepurposeof recruitment and selection.

PrintName: _______________________________________

Signature: ________________________________________

Date: ___/___/_____

ApplicationReferenceNumber:


